JOB SEEKER’S PROFILE
Date:  
Name:
Address:
What area do you live in? North, South, East, West
Phone (Daytime):
Phone (Evenings):


Phone (Cell):
E-mail address:

Do you have a Driver’s License?

Do you have a reliable vehicle?

What area of town are you not able to get to?
What type of work are you willing to do?  Put Yes or No beside the following:
General Administrative

Reception

Filing

Data Entry

Can you lift 40 lbs?

Do you have a High School Diploma?

If you have post-secondary other than our Diploma, what is your education background and qualifications?

If you have administrative experience, how many years do you have?

What is your typing speed?

Have you sent us a current resume?

What are your job strengths?

What do you believe to be your weaknesses?

Do you give us permission to forward your resume to employers without contacting you first? 

YES or NO
We will do our best to let you know who and when we have forwarded your resume; however, sometimes we have to do it very quickly, and you may get a call before we can notify you.
